
HOW TO APPLY

for the RENEWAL of your

“PERMESSO DI SOGGIORNO” 

(Residency Permit)



When and which documents

You can apply from 60 days before (up to the day before) the expiry of your Permit

REQUIRED DOCUMENTS:

Form 1 (Yellow Kit)  fill in the first 3 pages only

Copy of your passport valid for the entire length of your stay (1 copy for every page of 
your passport)

Copy of a financial statement showing that you have sufficient resources to support 
yourself for the entire length of your stay.

Copy of your Health Insurance (valid for the entire length of your stay).

Copy of a certificate showing that you have passed at least 1 exam (for 1st time renewals) 
or 2 exams (for following renewals after the 1st one). You must require this certificate from 
Polo Studenti/Student Services.

When you fill in the application
write in CAPITAL LETTERS using a BLACK PEN



1. Prepare the envelope (YELLOW KIT) that you can collect from the Post 
Office: enclose required documents, application form (MODULO 1) and 
payment slip – duly filled in as instructed; 

2. Hand in the envelope at the post office and pay for the relevant fees;

3. Meet the police officer at the Questura/Commissariato (police station);

4. Collect your new Permesso di soggiorno card (PSE) at the police station;

5. Submit a copy of your new Residency Permit card to Cattolica.

5 steps



How to fill in Modulo 1

WRITE IN BLOCK CAPITAL LETTERS 
USING A BLACK PEN
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X
X

X
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Indicate the Province of 
the town where you live

3. LAST NAME(s) as on passport

4. FIRST NAME(s) as on passport

18. CURRENT RESIDENCY PERMIT NUMBER

20. CURRENT PERMIT EXPIRY DATE

25. TOTAL AMOUNT OF SHEETS COMPLETED 
(including all copies: ‘FORM 1’ of 8 pages + total
number of papers in the envelope)

26. NUMBER of DEPENDENT CHILDREN

28. APPLICATION DATE

29. SIGNATURE

Modulo 1 – page 1

Apply your Marca da 
bollo (duty stamp) here

2 4



Modulo 1 – page 2

31. TAX FILE NUMBER (codice fiscale)
32. ‘A’ if NOT married or ‘B’ if married
33. ‘F’ for FEMALES or ‘M’ for MALES
34. BIRTH DATE
35. COUNTRY of BIRTH (table 3) 
36. COUNTRY of CITIZENSHIP (table 3)
37. REFUGEE: mark ‘Yes’ or ‘No’
38. PLACE of BIRTH (as shown on passport)
44. PASSPORT number
45. PASSPORT EXPIRY DATE
46. PASSPORT ISSUING AUTHORITY (table 5)

Leave SECTION 5 blank (from 47 to 57)



68. YOUR ADDRESS in Piacenza (street name)
69. HOUSE NUMBER/LETTER (if applicable)
72. ZIP CODE
73. E-MAIL ADDRESS (optional)
74. ITALIAN LANDLINE NUMBER (optional)
75. ITALIAN MOBILE NUMBER (optional)

Leave SECTION 8 blank (from 76 to 84)

PC
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Modulo 1 – page 3

X

X



Payment slip

Hand in the payment slip to the post officer.
You will be given one part back, duly stamped,

as the receipt for your payment. 



Health insurance

When applying for your Residency Permit renewal, you will need to show that you
hold an insurance cover for the entire period of your stay.

If your current insurance cover is still valid at the time of the renewal application, include a copy.
When you go to the Questura-Immigration office for your appointment, show a new insurance cover, if the 

previous one has expired.

HEALTH INSURANCE options:

 Purchase Private Health Insurance in your home Country;

 Obtain a consular statement confirming that you are entitled to medical care as a result of an 
agreement between Italy and your home Country;

 Purchase Private Health Insurance in Italy (e.g. WAITALY: https://www.waitaly.net/en/pacchetti-
welcome/cittadino-extra-ue-richiedente-permesso-di-soggiorno/ €130 for a year or €81 for 6 months);

 Register at the SSN (National Health Service in Italy): the cost is €150 for one calendar year (1  January
– 31 December). You will receive a personal ‘tessera sanitaria’/healthcare card and you will be able to 
choose your GP (family doctor).

Ufficio Estero, Piazzale Milano 2 – PIACENZA  (+39) 0523 317557 ufficioestero@ausl.pc.it

https://www.waitaly.net/en/pacchetti-welcome/cittadino-extra-ue-richiedente-permesso-di-soggiorno/
https://www.waitaly.net/en/pacchetti-welcome/cittadino-extra-ue-richiedente-permesso-di-soggiorno/
mailto:ufficioestero@ausl.pc.it


 Show your passport and hand in the envelope (do not seal it! The post 
officer will check all the documents)

 PAY a total of € 101,96 (€30 to the post office + €70,46 electronic
Residency Permit+ €1,50 tax)

 The post officer will give you:
 the RECEIPT of your application (very important! Carry it with you at all times 

together with your passport and make additional copies!)
 an appointment letter indicating the date and time you should go to 

the police station (very important! Make additional copies!)

Step 2: submit the kit



Step 2: submit the kit

Via Emilia Parmense 24
Open Mon-Sat mornings

Via S. Antonino 40
Open all day Mon-Fri + 

Sat morning
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