
HOW TO APPLY FOR 

“PERMESSO DI SOGGIORNO” 

(Residency Permit)



1. Prepare the envelope (YELLOW KIT) that you can collect from the Post 
Office: enclose required documents, application form (MODULO 1) and 
payment slip – duly filled in as instructed; 

2. Hand in the envelope at the post office and pay for the relevant fees: 
you must apply within 8 days from your arrival in Italy;

3. Meet the police officer at the Questura/Commissariato (police station), 
about 2-4 months after submitting your application;

4. Collect your Permesso di soggiorno card (PSE) at the police station after 
about 1 month;

5. Submit a copy of your Residency Permit card to Cattolica.

5 steps



REQUIRED DOCUMENTS

 Photocopy in black/white of passport – a copy of every page of your passport

 Photocopy of visa documentation and of any letter issued / stamped by the 
Consulate

 Photocopy of Cattolica admission letter

 Photocopy of health insurance cover

 A revenue stamp of €16 (MARCA DA BOLLO): buy it at any Tobacconist shop

Step 1: prepare the kit



1. Go to the website https://www.waitaly.net/en/pacchetti-welcome/cittadino-extra-
ue-richiedente-permesso-di-soggiorno/

2. Select “Become a member” and follow the instructions to create an account.

3. Select a method of payment: 
– by credit card or Paypal: suggested option;  
– by bank transfer: risky! Lengthy international transfers.

4. When W.A.I. gets the payment, the agreement will be available in your Personal 
area for the download. Print the pdf and submit it together with your request for 
the Residency Permit. 

How to buy the W.A.I. health 
insurance

https://www.waitaly.net/en/pacchetti-welcome/cittadino-extra-ue-richiedente-permesso-di-soggiorno/
https://www.waitaly.net/en/pacchetti-welcome/cittadino-extra-ue-richiedente-permesso-di-soggiorno/
https://www.waitaly.net/en/accedi/
https://www.waitaly.net/en/accedi/


How to fill in Modulo 1

WRITE IN BLOCK CAPITAL LETTERS 
USING A BLACK PEN



PIACENZA
PC

PIACENZA
PC

X X

X

2 4

0 1

Indicate the Province of 
the town where you live

3. LAST NAME(s) as on passport

4. FIRST NAME(s) as on passport

25. TOTAL AMOUNT OF SHEETS COMPLETED 
(including all copies: ‘FORM 1’ of 8 pages + 
total number of papers in the envelope)

26. NUMBER of DEPENDENT CHILDREN

28. APPLICATION DATE

29. SIGNATURE

Modulo 1 – page 1

Apply your Marca da 
bollo (duty stamp) here



32. 
A if NOT married
B if married

35. 36. 
Code (3 letters) of the 
Country of birth and 
citizenship

50. Visa Number: please 
omit the first digit 

54. Reason for entry: 
studio or anything else 
written on your visa

Modulo 1 – page 2



68. YOUR ADDRESS in Piacenza (street name)
69. HOUSE NUMBER/LETTER (if applicable)
72. ZIP CODE
73. E-MAIL ADDRESS (optional)
74. ITALIAN LANDLINE NUMBER (optional)
75. ITALIAN MOBILE NUMBER (optional)

SECTION 8 (from 76 to 84)
To be filled in ONLY if you still have temporary

accommodation in Piacenza –you can ask to have
letters addressed to you sent to Cattolica Uni:

77. UNIVERSITA CATTOLICA DEL SACRO CUORE –
UFFICIO INTERNAZIONALE
78. PC
79. PIACENZA
80. VIA EMILIA PARMENSE
81. 84
84. 29122

PC

PIACENZA

Modulo 1 – page 3



Payment slip

Hand in the payment slip to the post officer.
You will be given one part back, duly stamped,

as the receipt for your payment. 



 Show your passport and hand in the envelope (do not seal it! The post 
officer will check all the documents)

 PAY a total amount of € 101,96 (€30 to the post office + €70,46 electronic
Residency Permit+ €1,50 tax)

 The post officer will give you:
 the RECEIPT of your application (very important! Carry it with you at all times 

together with your passport and make additional copies!)
 an appointment letter indicating the date and time when you should

go to the police station (very important! Make additional copies!)

Step 2: submit the kit



Step 2: submit the kit

Via Emilia Parmense 24
Open Mon-Sat mornings

Via S. Antonino 40
Open all day Mon-Fri + 

Sat morning



The police will take your fingerprints. 

Bring with you: 

 Passport

 4 identical passport-size pictures

 Payment receipt

 Appointment letter issued by the Post Office

 Original health insurance contract

 Original copy of all documents enclosed in your application

 Proof of accommodation and economic means

Step 3: meet the police



If the application is approved, you can check the progress here: 
http://questure.poliziadistato.it/stranieri/

Your Permesso should be ready to be collected approximately one
month after the appointment. If you do not receive any

message from the police, come to our office to check the 
status of your application.  

Step 4: collect your
Residency Permit card



Step 5: Send a copy
of your PSE

Submit a copy of your Permesso di Soggiorno to
Università Cattolica: 

 Students enrolled in a Bachelor’s or a Master of Science 
degree: 

Polo Studenti gestione.carriera.studenti-pc@unicatt.it

 Students enrolled in an international programme: 
Cattolica International ucsc.international-pc@unicatt.it

mailto:gestione.carriera.studenti-pc@unicatt.it
mailto:ucsc.international-pc@unicatt.it


About the Residency Permit

• The duration of your Residency Permit cannot be longer
than the duration of your Visa.

• You cannot apply for a Residency Permit for longer than 1 
Year (Type D or Study). It means that, if you are staying in 
Italy more than 1 year, you will have to renew it at least
once.



Codice Fiscale

If you wish to open a bank account, rent an apartment, purchase a monthly 
bus ticket or be vaccinated in Italy, you will need a

CODICE FISCALE.
• It is a unique number of identification for tax purposes, issued free of charge by 

the Embassy - if you are still in your home Country - or by Agenzia delle Entrate - 
once you have arrived in Italy - upon presentation of the following:

•a valid identity document
•a copy of your study Visa and Residency permit (or receipt of application forthe residency permit) if you 
are not an E.U. student
•Acceptance Letter/Student Card

Agenzia delle Entrate
Piacenza, Via Modonesi, 16

Tel. +39 0523 601 211
dp.piacenza.uptpiacenza@agenziaentrate.it

mailto:dp.piacenza.uptpiacenza@agenziaentrate.it


Codice Fiscale

You will need to book an APPOINTMENT: 
https://www.agenziaentrate.gov.it/portale/prenota-un-appuntamento

• OPTION 1: Web ticket (from 6am, book one of the limited available appointments 
for the same day in PIACENZA or a nearby town): 
https://www1.agenziaentrate.gov.it/servizi/ecol/prenotazionionline.htm? 
step_index=1&last_step=0&reset_session=1  

• OPTION 2: Book an appointment for a date of your choice in PIACENZA or a 
nearby town of your choice: 
https://prenotazioneweb.agenziaentrate.gov.it/PrenotazioneWeb/prenotazione.action

 For option 2, follow the steps described in the next slides. 

https://www.agenziaentrate.gov.it/portale/prenota-un-appuntamento


Codice Fiscale



Codice Fiscale



Codice Fiscale



Codice Fiscale



Codice Fiscale



Codice Fiscale

Click on the first 
available green day, 
then on SCEGLI 
L’ORA (choose a time)



Codice Fiscale

Enter the 
reason for the 
appointment: 
RICHIESTA 
CODICE 
FISCALE. 
Then click on 
AVANTI and 
complete the 
process!
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