
How to renew your 
«Permesso di Soggiorno»

(Permit of Stay) 
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When to renew

Should you need to travel while renewing, make sure you request 

a renewal before leaving Italy. Indeed, you will be able to come 

back to Italy only with a valid PS renewal receipt.

You can leave and enter Italy with the postal receipts for the 

PS renewal if you bring with you:

- passport.

- postal receipt for the PS renewal.  

- original of the expiring/expired permit of stay card.

 

      The travel must NOT include transit through 

Schengen Countries

 

You can renew your Permit of Stay (PS) from 2 months before 

it expires until the day it expires.

Photocopies have to be in black and white not coloured



Fill-in the form 

Page 1

Write in CAPITAL letters
No special characters
Use a BLACK pen

Step 
1

Modulo 1

Page 1

Write in CAPITAL letters
No special characters
Use a BLACK pen

Write SURNAME and NAME AS  THEY APPEAR
ON PASSPORT.  If you have more than one, 
write all your names/surnames.

PREPARE THE 

KIT

Code of the 
Province you are 

living in (e.g. 
Brescia = BS). 
See chart n.1 



Modulo 1

Page 2

Write in CAPITAL letters
No special characters
Use a BLACK pen

PREPARE THE 

KIT

32. A = unmarried B = married
35-36. Codice stato = search in the 
TABELLA – ALLEGATA n. 3
38. Città di nascita = write city or palce
of birth (region/state) as indicated on 
the passport



PREPARE THE 

KIT

Modulo 1

Page 2 – YOUR 

PASSPORT

Write in CAPITAL letters
No special characters
Use a BLACK pen



Modulo 1

Page 3 - ADDRESS 

IN ITALY

Write in CAPITAL letters
No special characters
Use a BLACK pen

PREPARE THE 

KIT



Modulo 1

Page 3 – MAILING 

ADDRESS

Write in CAPITAL letters
No special characters
Use a BLACK pen

PREPARE THE 

KIT

Should the Police send
you any letter, you can 
indicate the address of 
our office to make sure 
your mail does not get

lost:



Bollettino 
(Payment slip)

Write in CAPITAL letters
No special characters
Use a BLACK pen

PREPARE THE 

KIT

Indicate your residence 

address according to 

what you wrote in 

modulo 1

s e t t a n t a , 46

20121, Milano 20121, Milano

4



Required documents - no originals needed

Photocopy of expiring PS

Self-declaration statement of enrollment including exams already 

passed to be printed from iCatt. Tab “Online registrar.

Fill the form with missing personal info.

 
A €16 revenue stamp (Marca Da Bollo): buy it at any 

tabaccheria (tobacco shop)

Photocopy in black/white of passport – only pages containing 

your personal data

Photocopy of health insurance coverage (at least 1 year)

Photocopies have to be in black and white not coloured



Purchase a Health Insurance

• Recommended Health Insurance- WAI Italy

• Select “Become a member” and follow the instructions to create an 

account.

• Select a method of payment: 

▪  by credit card or Paypal: suggested option; 

▪  by bank transfer: risky! Lengthy international transfers.

• When W.A.I. gets the payment, the agreement will be available in your 

Personal area for the download. 

• Print the pdf and submit it together with your request for the permit of 

stay.

https://www.waitaly.net/en/pacchettiwelcome/cittadino-extra-ue-richiedente-permesso-di-soggiorno/


SUBMIT THE KIT

WHAT TO DO:

• Show your passport

• Submit the envelope (do not seal it!)

• Pay a total of €101,9 (€30 to the post office + €70,46 

electronic permit of stay + €1,50 tax)

Go to Ufficio Postale (post office)

Immagine che contiene Elementi grafici, schermata, grafica, logo

Descrizione generata automaticamente

https://www.google.com/maps/search/poste+italiane/@45.462691,9.1777321,12z/data=!3m1!4b1?entry=ttu


SUBMIT THE KIT

WHAT YOU WILL RECEIVE:

RECEIPT OF YOUR APPLICATION 

Until you receive the residence permit card this is the 
document proving your right to stay in Italy.

Make 

copies!



SUBMIT THE KIT

WHAT YOU WILL RECEIVE:

APPOINTMENT LETTER 

It indicates the date and time you must go to 
Questura (Police station)

Do not miss the appointment!



Cattolica certificate of enrolment with exams passed -

available in your iCatt page, Tab Online Registrar . Select “Enrolment 

certificate with exams, grades and dates - for residency document 

application”.

 

4 identical passport-sized pictures

Receipt and appointment letter given by the post office

NEW Health insurance contract

Original of expired PS

Passport - original

Proof of accommodation - Show a regular rental contract, 

registered at the Italian Tax Revenue Agency. Otherwise, your host 

must fill and sign a dichiarazione di ospitalità.

GO TO QUESTURA

WHAT TO BRING AT QUESTURA

Proof of economic means



 
https://questure.poliziadistato.it/stranieri/

Insert the number 

you find on the 

«Appointment 

letter» named: 

Codice Istanza or 

Codice Assicurata 

PICK UP YOUR PERMESSO

Check the status of your Permit of Stay 

on the Police website

https://questure.poliziadistato.it/stranieri/


Pick up your Permit of Stay

If the application is complete and approved, you will 

be notified via SMS when your Permesso is ready to 

be collected.

PICK UP YOUR PERMESSO



SEND YOUR PERMESSO 

TO UNI

Send it via iCatt «Request Info» function

Provide the permit of stay to Università 

Cattolica



International Admissions Office:

international.admissions-bs@unicatt.it

Via Trieste, 17, 25121, BRESCIA 

mailto:international.admissions@unicatt.it
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